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Rajdhani Unnayan Kartipakkha (RAJUK) 
 
 

Assignment name: 
Software,Data Entry and Scanning of Docs
Various Docs of

Country:  
Bangladesh 

Assignment Location within country:  
147/4, Arambag, Dhaka-1000 
 

Duration of assignment (months):  
6 (Six) months 

Name of Client: 
Rajuk, Dhaka 
(Rajdhani Unnayan Kartipakkha) 
Start Date 
(Month/Year) 
12/2012 

Completion Date 
(Month/Year) 
Continuing

Professional Staff provided by your 
Organization: No of Staff: 
30 (Thirty) 
 
No of Person-Months: 
300 (Three Hundred Only) 

Name of associated Consultin g Fa rms, if  
any: ARC Bangladesh and Omni Dot Com 

No. Of Person-Months of Professional Staff 
provided by associated Consulting Farms:  
15 (Fifteen) 

Name of Senior Staff ('Project Director/Coordinator, Team Leader)  
Involved and Functions Performed: 
Md. Hasan-Uz-Zaman 
Detailed Narrative Description of Project:  
There are 9 phases in this work.  

a.   Rajuk Gives their Various Documents to us. We make the Software for the work.
b. Receiving the documents we complete Auto Numbering for preserve the original forms 
c. After Number ing we have to do pre process f or scanning of total forms. In this phase we 

release the photograph and paste in a regular area. 
d. Next we started Scanning using Document Scanner. 
e. After Scanning we input the scanned image to Database. 
f. From Database image we complete the Data Entry process. 
g. After completion of all Data Entry we have to do Cut Image 
h. In Cut Image part we cut all the Photos, Signature and Fingered Print in different folder. 
i. We submit the cut image, original image and Database file to RAJUK. 
j. Last part of the work is to give the hard copy serially. 

Detailed Description of Actual Services Provided by your Staff:  
All of the w orks was organised by Arambag Office. 

Firm's Name:  Computer Graphics & Design 
Authorized 
Signature:  

 
 
 






